
Addendum No. 1 

 

Date: July 8, 2021 

 

Answers to questions received are provided in red below. 

 

1. Can you give us a little more information on the budget? Specifically, can you provide a 

range? 

a. The World Trade Center-St. Louis is not releasing budget information for this 

project during the procurement process. 

2. Can you provide some more information about the location of the studio, emcee, and 

talent? Are these negotiable, or will you want them all out of St. Louis? 

a. The confirmed emcee is located in St. Louis, and travel is not anticipated. 

3. Is the successful firm required to be based in the United States? 

a. Companies based outside the United States are eligible to bid on this project, 

although a studio would ideally be located locally in order to deliver certain 

elements of the scope of services. 
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Request for Proposals for an Event Production Company 

 

Proposals due by 3 PM CST on July 15, 2021 

 

Introduction 

 

The St. Louis Center for International Relations d/b/a World Trade Center-St. Louis (the 

“WTC”) is a non-profit charitable organization established for the purpose, among others, to 

promote international cooperation through job creation, new investment, exchanges, and 

development in the areas of economics, commerce, education, technology, and culture, and the 

advancement of international business growth and economic development opportunities. 

 

In furtherance of its mission, the WTC has, since 1998, presented an annual event known as 

“Growing Global,” which provides a regional forum to address timely international issues that 

affect globally growing companies. The 2021 Growing Global event, scheduled for Friday, 

September 24, 2021 (the “Event”), will be presented virtually.   

 

The WTC issues this Request for Proposals (“RFP”) for an event production company to assist 

WTC to present the Event.   

 

Scope of Work 

 

The “Services” shall consist of, and the successful event production company shall provide, all 

services necessary to present the Event. Pursuant to this RFP, the Services must meet the 

following minimum criteria: 

 

Growing Global 2021 – Friday, September 24, 2021 

  

• Program: Project management, production and broadcasting a 60-minute program, 11:00 

am – 12:00 pm. on Friday, September 24, 2021. 

• Capacity: WTC staff anticipates approximately 500 people joining an easily accessible 

virtual platform, with smooth transition from pre-recorded material to live emcee in 

studio. 

• Facilities: The successful event production company will offer access to a professional 

studio for pre-recording and live emcee on day of event. 

• Content: Successful bidder will be responsible for all pre-recorded and live content 

including editing and production. The one-hour program will be a fast-paced mix of pre-

recorded interviews, award presentation(s) and short videos interspersed with live shots 

of the event emcee in studio. Content may include: 

o Pre-recorded and edited video messages from local elected officials and civic 

leaders. 

o Pre-recorded and edited 20-minute interview between the event emcee and a 

featured business leader. 

o Pre-recorded and edited 3-minute video highlighting successful St. Louis 

international stories. 

o Pre-recorded and edited message from WTC’s executive director 
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o Pre-recorded short videos incorporating footage from WTC’s international 

partners, including 4 to 5 greetings from foreign-based parties. 

• Post-Event: The successful bidder will be responsible for post-production content editing 

and sharing with WTC staff for post-event promotion. 

 

Proposal Content 

 

1. Experience of Firm. Provide a detailed description of the firm’s experience in providing 

similar services. Include the type and number of clients served, as well as the size, scope, 

and nature of the projects involved. Specifically identify any projects or conflicts that 

may impact the Services. 

 

2. Experience/Qualifications of Assigned Professional(s). Provide the qualifications for 

each individual who may be assigned to provide the Services, and designate the 

individual who would have primary responsibility for oversight of the Services. Provide 

the qualifications of all sub-consultants that would provide any portion of the Services. 

 

3. Availability and Approach. Provide a statement of the firm’s availability to provide the 

Services. Provide a detailed description of the firm’s approach to provide the Services as 

identified herein. 

 

4. Approach to Diversity, Equity, and Inclusion. Provide a description of the firm’s 

approach to diversity, equity, and inclusion in providing the Services.   

 

5. Proposed Fees/Expenses. Proposals shall clearly state all fees and expenses to be charged 

for the performance of the Services. A five percent (5%) proposal discount shall be 

applied to MBE firms during the evaluation process. The proposal discount shall 

lower the eligible MBE firm’s price proposal but shall not reduce the contract award 

amount. In order to qualify for the proposal discount, the eligible MBE firm shall 

include with its proposal a copy of a current MBE certification approval letter issued 

by a federal, state, or local governmental entity. 

 

Selection Criteria 

 

Proposals will be evaluated based on the following: 

 

1. Qualifications, expertise, and experience of the firm; 

2. Qualifications, expertise, and experience of the individuals assigned from the firm and of 

any sub-consultants; 

3. Availability and approach to provide the Services; 

4. Approach to diversity, equity, and inclusion; 

5. Cost, after application of any applicable MBE discount, as described above; and 

6. Responsiveness of the firm to the RFP categories. 

 

The WTC is an equal opportunity employer and actively encourages submission of proposals 

from minority and women-owned firms.  This Request for Proposals does not commit the WTC 
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to award a contract, to defray any costs incurred in the preparation of a response to this request, 

or to procure or contract for any services. 

 

Submission of Proposals 

 

One electronic copy of the proposal shall be submitted; see below “ Submission of Proposals & RFP 

Schedule.”  

 

Terms and Conditions 

 

1. The WTC reserves the right to reject any and all proposals submitted. The WTC reserves 

the right to select one or more proponents to assist in providing the services, or any 

portion thereof, described in this RFP. Additionally, any and all RFP project elements, 

requirements and schedules are subject to change and modification. The WTC also 

reserves the unqualified right to modify, suspend, or terminate at its sole discretion any 

and all aspects of this RFP process, to obtain further information from any and all 

respondents, to waive any defects as to form or content of the RFP or any responses by 

any individual, and to negotiate with any proponent if and when, in the WTC’s discretion, 

the WTC deems that to be in its best interest.  Proponents may be asked to make one or 

more virtual presentations and participate in virtual interviews. 

 

2. This RFP does not commit the WTC to award a contract, to defray any costs incurred 

in the preparation of a response to this request, or to procure or contract for services.  All 

submitted proposals become the property of the WTC as public records.  All proposals 

may be subject to public review, on request, unless exempted as discussed elsewhere 

in this RFP. 

 

3. The successful applicant agrees that all information and deliverables created under the 

above scope of work shall become property of the WTC. 

 

4. The successful applicant agrees not to disclose information about which grant 

opportunities and grant projects the WTC is considering and pursuing. 

 

5. By accepting this RFP and/or submitting a proposal in response thereto, each proponent 

agrees for itself, its successors and assigns, to hold the WTC, the St. Louis Economic 

Development Partnership, St. Louis County, St. Louis City, and all of their various 

agents, commissioners, directors, consultants, attorneys, officers and employees harmless 

from and against any and all claims and demands of whatever nature or type, which any 

such proponent, its representatives, agents, contractors, successors or assigns may have 

against any of them as a result of issuing this RFP, revising this RFP, conducting the 

selection process and subsequent negotiations, making a final recommendation, selecting 

a proponent or negotiating or executing an agreement incorporating the commitments of 

the selected proponent. 

 

6. By submitting proposals, each proponent acknowledges having read this RFP in its 

entirety and agrees to all terms and conditions set out in this RFP. 
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7. Proposals shall be open and valid for a period of sixty (60) days from the date of their 

submission to the WTC. 

 

Submission of Proposals & RFP Schedule 

 

To be considered, proposals must be received no later than 3:00 PM CST on July 15, 2021. 

Proposals received after the deadline identified above may not be considered. 

 

Schedule 

 

RFP Newspaper Ad   Thursday, June 24, 2021 

Questions Submitted by  Friday, July 2, 2021 

Questions Answered    Thursday, July 8, 2021 

Submission of Proposals by  Thursday, July 15, 2021 

 

Questions about this RFP should be sent by email to hbean@stlpartnership.com. Any answers to 

questions will be provided to all interested parties and will be released as an addendum to this 

RFP on the Partnership’s website on the date indicated above. 

 

Electronic proposals should be sent by email to hbean@stlpartnership.com.  

 

St. Louis Economic Development Partnership  

Attn: Howl Bean II 

7733 Forsyth Blvd., Suite 2200  

St. Louis, Missouri 63105  

(314) 615-7663 
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